D9RA Procedures for Completion of Game Sheets and Game Incident Reports as per the D9RA Constitution and Bylaws 
Completion of Game Sheets 
It is the responsibility of all officials to ensure that for all District 9 games, the following is adhered to: 

a. 
that all information regarding date, time, location, team names, etc, has been completed on the Game Sheet; 

b. that the Game Sheet is signed by each team and all team officials on the bench are listed on the Game Sheet; 

c. 
the number of players on ice coincides with the Game Sheet. If more players are on the ice than on the Game Sheet, have team add names prior to game; 

d. the start of the game and the finish of the game times are recorded; 

e. 
the number of goals and penalties for each team are counted, recorded and circled on the Game Sheet and strike out any open spaces; 

f. 
all Game Sheets are to be signed by the officials and are to include the officials PRINTED name and HCOP number. This will be done in the Referee’s Dressing Room; 

g. teams receive their copies of the Game Sheet (from the Scorekeeper). The white copy is for the Home Team and the back copy is for the official if needed. After properly completing and double-checking, give all copies to the Scorekeeper who will distribute them. The Home Team Manager will take care of mailing in the white copy; 

h. for a write-up, the official retains ONLY the back copy and asks the Scorekeeper to distribute the remaining copies to the teams. Write-ups must be completed using the ONLINE Game Incident Report (found on our D9RA website) no later than 24 hours after the incident (See Official's Reports section); 

i. 
the Game Incident Report must be completed by the Referee to include all pertinent details. Ensure the rule reference is correct. 

Ensure enough detail is included to allow the appropriate Disciplinary Committee to be able to fully comprehend the details surrounding the calling of the penalties without having to discuss the matter directly with the Referee. Failure to properly complete a Game Incident Report could result in disciplinary action); and 

j. 
officials are not required to give their names to Team Officials, however, they must provide their HCOP number if asked to do so. 

Official’s Game Incident Report 
Officials are required to produce a written report using the D9RA Website Online Game Incident Report form as follows: 

a. 
for any major penalties, game misconduct's, gross misconduct's, match penalties and/or any other incident, which the official deems necessary or the rules dictate. Reports must be complete in detail and legible; 

b. reports are to be as detailed as possible to clearly convey the incident and the awarding of the noted penalties. Remember someone who did not see the game may have to make a judgment based on your report; 

c. ensure you inform the D9RA President or his designate as soon as practical after the incident involving any Match or Gross Penalty and no later that 24 hours after the incident. 

d. ensure that you make a copy of your report or keep your notes. You must also be prepared to attend a hearing, if required, to give a verbal account of the incident. Not all officials will be called for a hearing. 

